
 
MINUTES OF A STUDY SESSION MEETING OF THE PRINCETON CITY COUNCIL HELD ON 

OCTOBER 15, 2015 7:00 P.M. IN THE CITY HALL COUNCIL CHAMBERS 
***************************************************************************************************** 
Mayor Paul Whitcomb called the meeting to order and led the Pledge of Allegiance to the Flag. 
Council members present were, Thom Walker, and Victoria Hallin. Staff present, Administrator 
Mark Karnowski, Finance Director Steve Jackson, Community Development Director Jolene 
Foss, Police Chief Todd Frederick, Public Works Director Bob Gerold, Liquor Store Manager 
Nancy Campbell, Fire Chief Jim Roxbury, Clerk Shawna Jenkins, Attorney’s Damien Toven, and 
Engineer Mike Nielson. Absent was Dick Dobson and Jules Zimmer. 
 
AGENDA ADDITIONS/DELETIONS 
None 
 
CONSIDERATION OF MINUTES 
 

A. Regular Meeting Minutes of October 8, 2015 
 

HALLINMOVED TO APPROVE THE REGULAR MEETING MINUTES OF OCTOBER 8, 2015. 
WALKER SECONDED THE MOTION. THE MOTION CARRIED UNANIMOUSLY  
 
CONSENT AGENDA  
 
A. Permits and Licenses  
B. Personnel 
 1. Liquor Store – Tara Hilgeman resignation as of October 6, 2015 
C. Donations/Designations  
 
HALLIN MOVED TO APPROVE THE CONSENT AGENDA. WALKER SECONDED THE MO-
TION. THE MOTION CARRIED UNANIMOUSLY  
 
   
OPEN FORUM  
 
PUBLIC HEARINGS 
 
 
REPORTS OF OFFICERS, BOARDS, AND COMMITTEES 
 

A. EDA Board Meeting of September 24, 2015 
B. Airport Board Meeting of October 5, 2015 
 

PETITIONS, REQUESTS, AND COMMUNICATIONS 
 
 
ORDINANCES AND RESOLUTIONS  
 
  A. Ordinance 724 – Allow sales and service by CUP – FINAL READING 

 
Foss advised that ordinance 724 is an amendment that will allow the sale and service of 
ATV’s, Snowmobiles and motorcycles with a Conditional Use Permit in the B-1 Central Busi-
ness District. 

 
HALLIN MOVED TO APPROVE ORDINANCE 724 AMENDING PROVISION C (CONDITIONAL 
USES) SECTION 8 (B-1 CENTRAL BUSINESS DISTRICT) CHAPTER V (ZONING DISTRICTS) 
OF THE CITY OF PRINCETON’S ZONING ORDINANCE BY ADDING A CONDITIONAL USE 
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FOR ATV/SNOWMOBILE/MOTORCYCLE SALES AND SERVICE.  WALKER SECONDED THE 
MOTION. THE MOTION CARRIED UNANIMOUSLY  
 
 

B. Ord 725 – Amending Subdivision Ord. to allow Administrative Splits and consoli-
dations – FINAL READING 

 
Foss reported that ordinance 725 would allow staff to provide administrative approval for 
simple lot subdivisions, simple lot consolidations and boundary line adjustments. 
 

HALLIN MOVED TO APPROVE ORDINANCE 725 AMENDING THE CITY OF PRINCETON’S 
SUBDIVISION ORDINANCE BY ADDING CHAPTER XVIII ALLOWING FOR ADMINISTRATIVE 
SIMPLE LOT SUBDIVISIONS, SIMPLE LOT CONSOLIDATIONS AND BOUNDARY LINE AD-
JUSTMENT. WALKER SECONDED THE MOTION. THE MOTION CARRIED UNANIMOUSLY  
 
 
UNFINISHED BUSINESS 
 

A. 8th Avenue Drainage Project – Information 
 
Nielson advised that they have completed the feasibility report and the Public Hearing will be 
held next week on the 22nd. There are 2 options, one is to extend 12inch storm sewer from 
the current catch basin and run it down to a casting in the problem area. The second option is 
to run a catch basin to the west side of the road as well, which will required the removal of 
some curb and gutter and the street re-patched. The less expensive option would be to only 
extend it to the east side, but that may not alleviate the problem entirely.  
 
Nielson reported that has received 3 bids, with West Branch Construction being the least ex-
pensive and about $5000 cheaper than the next lowest price.  
 
Nielson said he would like to get some comments from the residents that petitioned for this 
repair and the school district.  
 
Chris Caskey asked if the preliminary assessment in the feasibility study was based off the 
quotes that have been received. Nielson responded that the amounts listed in the feasibility 
study were based on his estimates and not the actual quotes received. Now that quotes have 
been received, they can have little better assessment estimate at the public hearing next 
week.  
 
Caskey added that when they see high winds accompanied by rain, the wind actually blows 
the water right into the road away from the current catch basin. Another resident said he did 
not agree with how Nielson has determined the drainage. Nielson said drainage is difficult to 
calculate and determine as they can only look at surveys and topography contours.  
 
Walker asked if there was anything else we can do to alleviate the drainage issue if we did 
not put drains on both sides of the road. One resident asked if the catch basin to the north 
could be lowered, as that is higher than the road. Nielson said they can look to see if there is 
adjusting rings on it and they will lower it if possible.   

 
A resident said the City created the problem by raising the road, and asked if the City would 
be contributing to the project. Nielson responded at this point the city is not planning any con-
tribution.  
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A resident said they feel the catch basin added on the east side should fix 90% of the issue. 
 
 
  Resolution 15-64 – approve plans and specifications, and request quotes 
 
HALLIN MOVED TO APPROVE THE PLANS AND SPECIFICATIONS AND SOLICIT FOR 
QUOTES FOR THE 8TH AVENUE DRAINAGE PROJECT. WALKER SECONDED THE MO-
TION. THE MOTION CARRIED UNANIMOUSLY  
 
 
 B. Senior Citizen Assessment Deferral Discussion 
 

Karnowski reported that the City has been approached by a city resident regarding whether 
or not a senior citizen deferral is available for a project assessment.  Currently, the city’s as-
sessment policy does not include any provision for a senior citizen assessment deferral. 

 
The research staff has done on the topic suggests that, if the Council wishes to include such 
a provision, here are the criteria that other entities include in their policies: 
 

1. The unpaid (deferred) assessment is subject to interest (above the interest added 
at the time of being levied.  The rates vary from half a percent per month (6% for the 
year) to two percent (2%) above the levied rate of interest.  
 
2. The property owner must be:   

A. 65 years of age or older. 
B. One or both of the property owners must be over 65 years old or perma-

nently disabled. 
 

3. The property must be homesteaded. 
 
4. The applicant must be the owner of the property 
 
5. The applicant must occupy the property as his/her principal place of residence. 
 
6. The property owner must have been a city resident for 5 years or more. 
 
7. Household income (three different options): 

A. Income, as determined by the applicant’s most recent federal or state in-
come tax return, is no more than 60 percent of the median income for the 
Minneapolis-St. Paul metropolitan area, as determined by the United 
States Department of Housing and Urban Development, adjusted for fami-
ly size, and the average annual payment for all assessments on the prop-
erty exceeds 1½ percent of the applicant’s adjusted gross income. For this 
purpose, the average annual payment of assessments shall be the aggre-
gate of all assessments levied against the property, excluding interest, di-
vided by the term of years of each assessment.  

B. Income from all sources shall not exceed the low income limit as estab-
lished by the Department of Housing and Urban Development as used in 
determining the eligibility for Section VIII housing.  
 

8. The size of the assessment proposed to be deferred (two options): 
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A. Must be $300 or more. 
B. The annual assessment payment must exceed one percent (1%) of the ad-

justed gross income of the applicant as evidenced by the applicant’s most 
recent federal income tax return.  The average annual payment of an as-
sessment shall be the total cost of the assessment divided by the number 
of years over which it is spread. 
 

9. Other possible conditions/restrictions/: 
A. If a mortgage or an unpaid balance on a land contract encumbers the 

homestead, a deferment of special assessments shall not be made with-
out the written consent of the mortgagee or the land contract vendor. The 
consent letter must state that the mortgagee or the land contract vendor 
understands that the lien by the State of Michigan is the ‘First Lien’ on the 
property. Said letter must be notarized at the municipality assessing of-
fice.   

B. This policy does not forgive the assessment, but merely postpones the 
payment. Also, the accrual of interest begins on the same date as other 
non-deferred payments and runs until date of payment. 

C. In the event that the deferment terminates during the Assessment period 
adopted by the Council, full payment of the installment and accrued inter-
est up to that date will be required in a single payment. The remaining 
balance may then be paid over time according to the original pay back 
schedule. 

D. No person shall be considered to have a hardship if he or she participates 
in the Minnesota senior citizen property tax deferral program. 

E. It shall be the duty of the applicant to notify the Clerk of any change in 
his/her status that would affect eligibility for deferment. 

F.  
10.  The assessment will become due and payable: 

A. As soon as: 
1. The homestead or any part thereof is sold 
2. The homestead is transferred to another 
3. A contract to sell is entered into 
4. One year has elapsed following the owner’s death, subject to further  
    order by the probate court. 
5. The subject property loses its homestead status for any reason. 

B. Within sixty days after loss of eligibility by the appli-
cant.  If the special assessment is not paid within the sixty (60) days, 
the City Clerk shall add thereto interest at a per annum interest rate 
of two percent (2%) above the bond interest rate and the total 
amount of principal and interest shall be certified to the County Audi-
tor for collection with taxes the following year. 

 
11.  All deferral applications must be made on forms approved by the City and submit-
ted to the City Clerk.  Qualified applications will be submitted to the City Council for con-
sideration of deferment.  

 
Based on the above, staff recommends that the City Council adopt the appropriate resolution 
amending the city’s assessment policy by adding a section entitled “Senior Citizen Defer-
ments” which has been drafted for the Council to review. 
 
Karnowski added that he has reviewed assessment policies of other cities and he likes some 
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that have a greater attention to detail. If we are going to add this senior citizen deferment op-
tion, we may want to look at updating the entire policy.  
 
Walker added that he would like to suggest the addition of a house going into a trust would 
require payment of the assessment. Attorney Toven replied that the way it is worded, a trust 
should be covered under the required payment if the property is transferred.   
 
Whitcomb and Hallin both agree with the option of a senior citizen deferment, but feel the ap-
plicant should provide an income tax statement or something to prove a financial hardship. 

 
The Council agreed they would like to see this option researched and added to the policy. 

 
 

C. 7th Ave assessment 
 

Karnowski reported that the PUC apparently feels that the amount of the assessments 
against the residential property owners on the west side of 7th Avenue North are higher than 
they should be.   
 
He believes the logic used is that the Water & Sewer project for which they are being as-
sessed was not requested by them and, actually, was reviewed several years ago before the 
school construction project was anticipated and was rejected by those same residents.  
 
Scott Daniels from the PUC explained their suggestion of the City and PUC both contributing 
$20,000 which will greatly bring down the assessment to each residential property owner.  

 
Karnowski added that he is not sure how you can adjust an assessment for one side of the 
street, but not the other. However, he did mention it to the school district and he got the feel-
ing that the school board would be okay with the City and Puc buying down the west side of 
the street to help the residents.  
 
Karnowski asked how much the assessments would be lowered now that the project cost as 
also come in lower. Daniels stated that his calculations show the lot assessment going from 
$5,879.16 down to $879.16. 
 
Whitcomb said he has no issues with the City contributing $20,000 to the project. 
 
Daniels added that the PUC had also discussed how to give the residents a break on SAC 
and WAC if they hooked up now, so they can start bringing in some revenue from those 
properties. Whitcomb replied that with the current reduced rate, they are hoping that will real-
ly prompt them to pay the fees now. Karnowski stated that the ordinance does state that a 
property must hook up within a certain time frame once water and sewer is available. If a 
property had a new system recently put in, that could be extended somewhat, but put on rec-
ord when they needed to hook up.  
 
Karnowski said that if the residents all went with the same contractor for their water and sew-
er abandonment and installation, they may be able to save money that was as well.  
 
Walker asked for clarification that no one can defer this assessment. Karnowski replied that if 
the residents were seniors and we passed the senior citizen deferral they could defer the 
principle if they qualified.  
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Walker added that he does see this as an incentive to hook up now and he is in favor of con-
tributing $20,000 to the project. 
 
Hallin asked how many properties would be assessed on the West Side. Whitcomb and Niel-
son confirmed that there were 6 homes and 2 vacant lots.  
 
Whitcomb stated that with the City and PUC contributing $40,000 it brings the assessment 
down to about $880 which is a huge savings. Foss added that she agrees there should be a 
time frame on when they can hook up. Karnowski responded that he has seen it worded as 
“10 years, when system fails, or when the house sells”.  
 
Daniels asked if a septic system failed and they had to hook up, would they be required to 
hook up to water as well. The Council agreed that they would require both. Walker added that 
this additional $40,000 contributed to the project is really an incentive for the residents to 
hook up now.  

 
HALLIN MOVED TO CONTRIBUTE $20,000 TO THE 7TH AVE WATER AND SEWER PROJECT 
TO ASSIST IN THE REDEUCTION OF RESIDENTIAL ASSESSMENTS. WALKER SECONDED 
THE MOTION. THE MOTION CARRIED UNANIMOUSLY  
 

Daniels asked how soon they can let the residents know. Walker said he thinks it may be 
okay to inform them of the reduction and try to get a feeling how many would be hooking up 
immediately. Daniels will talk with them.  

 
 
 

D.  7th Ave Project Update 
 

Karnowski reported that RL Larson called today and confirmed that they will be starting on 7th 
Avenue (CSAH 4) on Tuesday October 20th.  They will begin with reclaiming the pavement 
and aggregate base and general removals.  The roadway will be closed to thru traffic during 
this time.  The underground work will take approximately 2 weeks and the roadway work will 
follow after.   They are estimating the work will be done in 3-3 ½ weeks.  
 
Karnowski advised that he has left a message for Tim Wilhelm at the bus company to call so 
staff can inform him of the traffic changes. Notice will also be mailed or hand delivered to res-
idents along the road.  
 
RL Larson has confirmed they received the contracts in the mail and are processing. 
 

 
E.  School district discussion items  

 
Karnowski stated that the School District and City have tentatively agreed to the following 
pending Council concurrence: 

 
1. SAC/WAC Fees 

A. Primary School.  Initial estimates are approx.($270,000)  
Actual: 750/18 = 41.67 x 4,202 = $175,097.34 (SAC) 
       X 3,825 =  159,387.75 (WAC) 

                  334,485.09  
Less credit for 250 students in portables:  -111,415.00 
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                $223,070.09 (total) 
 
B. SAC/WAC – High School.  Initial estimates are approx. $145,000.  We need to under-

stand how this calculation is being derived.  This is not a cost we were planning for at 
all.  (We used 1/110 seats…didn’t charge for the new classroom). 
Based on max. seating: 1987/110 = 18.06 x 4,202 = $ 75,888.12 (SAC) 

                 x 3,825 =   69,079.50 (WAC) 
                                    $144,967.62 (total) 
        (Still waiting for direction from MCES) 

 
 

WAC/SAC Calculations:  Gym          110 seats   1 
            Schools (elementary)        18 students 1 
                          Schools (secondary)        14 students 1 
 
 

2. Assessment for 7th Avenue North (Engineer’s Est: $315,000, final: $260.762.63) 
 
3. Purchase price of Police Station – $50,000 
 
4. Lease Rate City Hall space – Initial rate: $2/sf/month.   

Agreed to rate: $12/sf/yr. – District pays utilities and  
custodial in exchange for 13 years free rent. 

  
Staff has drafted a lease, however it still needs a lot of work on the details.  

 

Karnowski questioned if there should be any WAC and SAC charges for the new addition for 
the gym/auditorium. He has several calls into the Metropolitan Council to find out they would 
determine that use and addition.  
 
Walker questioned if asked if there is an increase in students and it was calculated that way. 
Karnowski replied that there is one classroom being added in the High School Addition. 

 
 

NEW BUSINESS 
 

A. Sherburne County Mutual Aid 
 
Karnowski advised that Sherburne County is looking for a mutual aid agreement with all the 
Cities in the County.  
 
Walker asked if this was the same as was done previously. Karnowski replied that it was. 

 
WALKER MOVED TO AUTHORIZE THE SUBMITTAL, OF A GRANT APPLICATION WITH A 
LETTER OF SUPPORT. HALLIN SECONDED THE MOTION. THE MOTION CARRIED UNAN-
IMOUSLY  
 

 
MISCELLANEOUS 
 

Hallin said Family Pathways is having their “National Lights On” and their 3rd annual Open 
House and hopes everyone can attend.  
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ADJOURNMENT 
There being no further business: 
  
HALLIN MOVED TO ADJOURN THE MEETING AT 7:57PM. WALKER SECONDED THE MO-
TION. THE MOTION CARRIED UNANIMOUSLY  
 
Respectfully Submitted,      ATTEST: 
 
_________________________    ________________________ 
Shawna Jenkins      Paul Whitcomb, Mayor 
City Clerk 


